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¢. Conmneunoe



1. OBIIUE ITOJIOXXEHU A
1.1. Hacrosmiee [losiosxenue o 3amure nepcoHallbHBIX JaHHBIX paboTHUKOB MBJIOY nerckuii can «Cena»
(manee mo Tekcty — «llomoxkenuey) pazpadborano B cootBeTcTBUM ¢ KoHctutymueir PO, OenepaibHBIM 3aKOHOM

o1 27.07.2006 1. Ne 152-®3 «O nepcoHanbHbIX JaHHBIX», TpynoBbiM konekcoMm Poccuiickoii denepannu,
ycrasoMm JJOY.

1.2. Tlox «miepcoHaIbHBIMU IaHHBIMI paOOTHHKA TOHUMaeTcs uHpopmanus, Heooxoaumast JJOV B cBs3u ¢
TPYAOBBIMH OTHOIICHUSIMH U Kacaroniasicss KOHKPETHOTO pabOTHUKA, B TOM YHCJIE €ro:

dbamMuHsl, UMs, OTYECTBO

T'OJI, MECSIII, JaTa U MECTO POKICHUS

aapec

ceMeiHOoe, COIIMAIbHOE, UMYIIIECTBEHHOE TTOJIOKEHNE

obOpazoBaHue

npodeccus

IOXOIBI

apyras uHdopmarus.

1.3. ITox «paboTHuKOM» B [10/105)KEHNN TOHUMAETCS JTUI0, COCTOSIIIEE B TPYIOBBIX oTHOIIEHUIX ¢ JJIOVY.

1.4. TToa «a0KHOCTHBIMHE JTUTIaMi» B [10J107K€HNN TOHUMAIOTCS PAaOOTHHUKH, COCTOSIIUE B TPYAOBBIX
otHomeHusx ¢ JIOY u uMmeromnye npaBo Ha MoJIydeHHe, 00padoTKy, mepeaaqy B mpoiiecce paboThl
MEePCOHANBHBIX TAHHBIX (PYKOBOISIINI COCTAB: JUPEKTOP U €T0 3aMECTHTEIIN, PYKOBOIUTEIN CTPYKTYPHBIX
MOJpa3ACICHU U UX 3aMECTUTEIN; PAOOTHUKH OTAeNa KaapoB, Oyxrantepun ). OOS3aHHOCTh JOHKHOCTHBIX JIUIT
cobmonate [TonokeHue noJpKHA OBITH 3aKPEIUICHA B TPYIOBBIX JIOTOBOPaX, 3aKI0YAEMBbIX C YKa3aHHBIMHU
JINI[AMH.

1.5. ITox «rperbumu numamMu» B [1os0keHIM TOHUMAIOTCSI JIFOOBIE JTHIa (PaOOTHUKH, FOPUINYECKUE JTUIIA,
JIOJDKHOCTHBIE JIUIA TOCYIaPCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CaMOYIIPABIICHHUS, PABOOXPAHUTEIbHBIX
OpraHOB), HE SIBJISIONIUECS CTOPOHON MHAMBUAYATHLHOTO TPYAOBOTO JOTOBOPA, 3aKimoueHHoro ¢ JJOY B mure ee
PYKOBOJUTEIIS WM UHBIX YIIOJIHOMOYEHHBIX JIUII.

1.6. IlonoxeHune ycTraHaBIMBaeT MOPSAIOK 00paObOTKU MEPCOHANBHBIX JaHHBIX pAOOTHUKOB, UX IIPaBa U
00s13aHHOCTH B 00JIaCTH 3aIIUTHI IEPCOHANBHBIX JTAHHBIX, MOPSAJIOK IEpeIadl IEPCOHATBHBIX TaHHbIX B IOV n
3a ee ImpeJiesibl, OTBETCTBEHHOCTh JODKHOCTHBIX JIHIL 32 Hapylienue HopM [lonosxeHust.

1.7. Tlpu npuemMe Ha paboTy (A0 3aKIIOUEHUS TPYIOBOTO JOTOBOPA) paOOTHUK JOJKEH ObITh 03HAKOMIIEH C

[Tonosxenrem noj pocnuck B JIncre o3HakomiieHus (cM. [IpaBuiia BHYTpEHHETO TPYIOBOTO PACHOPSJIKA,
neiictytromtue B JJOY).

2. COCTAB ITEPCOHAJIbHBIX TAHHBIX



2.1. K nepcoHanbpHOM TOKYMEHTAIUH (CoepKallel mepcoHaabHbIE TaHHBIC) OTHOCATCS IOKYMEHTHI, KOTOpBIE
coJiepKaT MHANBUAyaIbHbIEC JaHHBIE O KOHKPETHOM PaOOTHHKE U UCTIONB3YIOTCS JOHKHOCTHBIMHU JIMIIAMH TIPH
MCTIOJITHEHUHU CBOUX JOJDKHOCTHBIX 00sS3aHHOCTEH.

K HuM otHOCATCA:

1) HOKyMEeHTBI, IpeAbsBIsEMbIE IIPH TPYILOYCTPOICTBE HA pabOTy B COOTBETCTBHH CO CT. 65 TpymoBoro kojexca
P®:

IIacIopT WIA NHOM JOKYMEHT, YIOCTOBEPAIOIINANA JMYHOCTB;

TPYyAOBasi KHUKKA,

CTPAaXOBOE CBUJIETEIBCTBO I'OCYIAPCTBEHHOIO IEHCHOHHOTO CTPaXOBAHMS,
JOKYMEHTBI BOUHCKOT'O y4eTa — /i1l BOEHHOOOS3aHHbIX U JIMII, TIOUIEKAIINX IPU3BIBY;

JTOKYMEHT 00 00pa3oBaHuy, KBaTU(UKAIIMN WIH HATUIUH CIICIUATBHBIX 3HAHUA — MPY TIOCTYIUICHUH Ha padoTy,
TPEOYIOIIYIO CTICIIMAIBHBIX 3HAHUM WM CTIEIUATLHOM TIOITOTOBKH),

HaIpaBJieHUE CITYKObI 3aHATOCTH

2) XapaKTepUCTUKHI

3) pekoMeH1aTeIbHbIE MIChMa

4) cipaBKH, IOATBEPXKIAIOITUE TIEPHOIBI pabOTHl y paboTOaTeNeH 1 pa3Mep 3apab0THON TIJIATHI

5) HarpaJHble TOKYMEHTHI

6) TUCTKH HETPYIOCITOCOOHOCTH

7) METUIIMHCKUE CIIPABKH

8) opranu3alnoHHO-pacHoOPSAUTEIbHbIE JOKYMEHTHI (IPUKa3bl, PAacTIOPSKEHNUS ), IOKAIbHbIE HOPMATHBHbIE
aKThl, IEPEYHH, CIIUCKHU U WHBbIE BHYTPEHHHUE NOKyMEeHThl OpraHu3anuu, coaepkaline nepcoHanbHble JaHHbIS
pabOTHUKOB ((haMUITHIO, UMSI, OTYECTBO)

9) NOKyMEHTBI, OATBEPKIAIONINE MTPeAnoiaraeMbie U (PaKTUIECKH MOTy4YeHHbIE pAOOTHUKOM JICH €)KHbIE
cpencTBa (MpUKa3bl IO JUYHOMY COCTaBy O MpHeMe Ha padoTy, O epeBojie Ha PadoTy, O MOOIIPEHUH,
pacueTHbIE JTUCTKH)

10) HHBIC JOKYMCHTBI, COACPKAIUC IICPCOHAIIBHBIC CBEACHUS O pa60THI/IKaX.

11) cipaBka 0 HECYAUMOCTH.

3. OBA3AHHOCTHU JOJDKHOCTHBIX JIML]

3.1. ITpu 0OpaboTKe MepCOHANBHBIX JaHHBIX PA0OTHUKA (TIOJIy4eHUH, XpaHEHUH, KOMOMHUPOBAHHH, TIepeayue
WJIH JTF000M IPyroOM HMCHOJIb30BaHUE MEPCOHABHBIX JAHHBIX paO0THHKA), JOJDKHOCTHBIE JIMIA, KOTOPhIE UMEIOT
K HUM JIOCTYII ¥ MCIIOJIb3YIOT TP UCHIOJIHEHUH JIOJDKHOCTHBIX 00513aHHOCTEM, I0JIKHBI COOMIOIATh CIEeayIOIIe
TpeOOBaHUS:



1) 00paboTKa nepcoOHANbHBIX TaHHBIX PAOOTHHUKA MOXKET OCYIECTBIISATHCS UCKIIOUUTEIBHO B LIEJSIX
oOecrieyeHus COONIIOICHHUS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJACHCTBUS paOOTHHKAM B
TPYAOYCTPOICTBE, 00YUEHNH U MPOIBIKEHUH IO CIYX0e, oOecredeHus IMYHOM 6e301macHOCTH pabOTHUKOB,
KOHTPOJISI KOJIMUECTBA U Ka4eCTBA BBINOJIHIEMOM paboThl 1 00ecTieyeHns COXpaHHOCTH UMYIIECTBA;

2) Bce nepcoHaIbHbIE JaHHbIC PAOOTHHUKA CIIEAYET M0JIydaTh y HEFO CaMOro.

Ecnu nepconansHbie 1aHHbIE paOOTHUKA BO3MOKHO TMOJYYUTh TOJIBKO Y TPEThEU CTOPOHBI, TO PAOOTHUK JOJDKEH
OBITH YBeZIOMJICH 00 3TOM 3apaHee (He Mmo3IHee 4eM 3a 3 pabo4uX JAHsI) U OT HErO JIOJDKHO OBITH MOJTy4eHO
MUCHMEHHOE COTJIacHe.

J10JDKHOCTHBIE JTUTIA JOJDKHBI COOOITUTH PAOOTHUKY O LEJISAX, MPEIoIaraéMbplXx HCTOYHUKAX U CIIOCO0ax
MOJTYYCHUS IEPCOHAIBHBIX JIAHHBIX, & TAKXKE O XapaKTepe MO/ IeKAIINX MOTYICHHIO TEPCOHAIBHBIX TAHHBIX U
MOCJIEICTBUSAX OTKa3a pabOTHUKA JIaTh MMCbMEHHOE COTJIACHUE HA UX MOJy4eHHUE;

4) TOJKHOCTHBIE JIMIIA HE TOJy4YaloT U He 00padaThIBaloT NepcoHaIbHbIE JaHHbIE pA0OTHUKA O €ro
MOJMTHYCCKUX, PCIIMTUO3HBIX U NMHBIX Y6C)KHCHI/I$IX ¥ YaCTHOM KHU3HHU,

5) IOJDKHOCTHBIE JIMIA HE TIOJIy4aroT U He 00pabaThIBalOT MEPCOHANIbHBIE JaHHBIE PAaOOTHHKA O €ro WICHCTBE B
0011eCTBEHHBIX OOBEMHEHUSAX HIIH €T0 MPO(GCOI03HON IEATETLHOCTH, 32 UCKIIFOUCHHEM CITydaeB, HEOOXOIMMBIX
JUIS pellieHus: BOIpoca 00 yBOJIbHEHUH PAOOTHUKOB M0 OCHOBAHMSIM, TPETYCMOTPEHHBIM MMyHKTaMu 2, 3 1 5
yacTtu niepsoii craten 81 TpynoBoro konekca PO;

6) py MPUHITHH PEIIeHUH, 3aTparuBaloINX HHTepeCchl pabOTHHKA, T0JKHOCTHBIE JIMIAa HE OCHOBBIBAIOTCA Ha
MEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa, MMOJIYYCHHBIX HUCKIIFOYUTCIIBHO B PE3YJIILTATEC UX aBTOMaTH3HpOBaHHOﬁ
00pabOTKH MM SJIEKTPOHHOTO TIOJTyYCHHUS.

4. IIPABA PABOTHHKOB

4.1. Pa6OTHI/IKI/I, Npe€aoCTaBUBUIMEC NOJIKHOCTHBIM JIMIaM IEPCOHAIBHBIC JAHHBIC, UMCIOT IIPaBO HaA:

CBOOOAHBIN OECIUIaTHBIN TOCTYI K CBOMM IE€PCOHAIBHBIM JaHHBIM, BKJIIOUAs IPABO Ha MOJIyYeHHE KOMHM JTI000M
3aIucH, CoJIepsKalllei nepcoHaibHble JaHHbIE pAaOOTHUKA, 32 UCKIIOUEHHUEM CIIy4aeB, IIPEe1yCMOTPEHHBIX
(benepanbHBIM 3aKOHOM;

OIIPCACIICHUC CBOUX HpeHCTaBHTeHeﬁ JJI 3allIUThI CBOUX IICPCOHAJIBHBIX JaHHBIX;
AOCTYII K OTHOCAIINMCA K HUM MCAULIMHCKUM JaHHBIM C MOMOIBKO MECANIIMHCKOTO CIICIUAJIMCTA 110 UX BH60py;

Tpe6OBaHI/IC 00 HCKIIFOYEHHUH HIIN HCIIPAaBJICHUH HECBCPHBIX, WX HCIIOJHBIX IICPCOHAJIIBHBIX JaHHBIX, 4 TAKKC
JaHHBIX, 06pa60TaHHBIX C HApYHICHUCM Tpe60BaHI/II71 ,Z[eﬁCTBYIOHlerO 3aKOHOJaTCIbCTBA.

ITpu oTKa3e JOHKHOCTHBIX JIUI] UCKIIOUUTh WM UCIIPABUTh MEPCOHANBHBIE JaHHbIE PAOOTHUKH UMEIOT ITPaBo
nojaTh 3asBieHue 3apeayroniei JIOY o cBoeM Hecoriacuu ¢ COOTBETCTBYIOIUM 000CHOBAaHUEM TaKOI'O
Hecoruacus. [lepcoHanbHbIe TaHHBIE OLIEGHOYHOTO XapaKkTepa (CoaepiKaliuecs, HapuMmep, B XapakTepUCTHKE,
aTTECTALlMOHHOM JIUCTE) paOOTHUKH UMEIOT MPABO JOMOJIHUTH 3asBJICHUEM, BEIPAXKAIOLIUM €r0 COOCTBEHHYIO
TOYKY 3pEHUS;

TpeboBanue 06 n3senieHnu JJOY Bcex nul], KOTOPBIM paHee ObUIN COOOIIEHBI HEBEPHBIE WIIN HETIOJIHBIE
NEepCOHAIbHbIE JaHHbIE pA0OTHUKOB, 000 BCEX MPOU3BEICHHBIX B HUX UCKIIOUEHUSX, UCTIPABICHUSIX WIN
JIOTIOJTHEHHUSX;



o0kaJloBaHUE B Cy/[I JIFOOBIX HEMPABOMEPHBIX JieiicTBuil mim Oe3neiictus JJOY nmpu 00paboTke U 3auuTe ux
MEPCOHAIBHBIX JAHHBIX.

5. HOPAOK CbOPA U ITEPEJAYU ITEPCOHAJIBHBIX JTAHHBIX

5.1. JIoJpKHOCTHBIE JIMIIAa UMEIOT IIPaBO MOJIy4aTh TOJBKO T€ EPCOHAIbHbBIE JaHHbIE pAOOTHUKA, KOTOPbIE
HEOOXOAUMBI ISl BBITTOJTHEHUS KOHKPETHBIX TPYAOBBIX (PYHKITHIA.

5.2. JIOKHOCTHBIE JIIIA HE 3aIPaIIMBaOT HHPOPMALUIO O COCTOSIHUU 310POBbsI pAOOTHHKA, 33 HCKIIIOUECHHEM
T€X CBEJICHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHHSI paOOTHUKOM TPYJOBOU (QyHKITUH
(HampuMep, U PEIIEHUH BOMpOca O MepeBo/ie pabOTHHUKA HA APYTYIO TOJKHOCTD (paboTy) MpU HAIMYUU
MEUIIMHCKOTO 3aK/II0UEHHs, JAIOIIEro OCHOBAHHUS M0JIaraTh O HEBO3MOKHOCTH BBITIOJIHEHUS! paOOTHUKOM
TPYAOBOM (QYHKIIUU Ha YCIOBUSX, IPEAYCMOTPEHHBIX TPYAOBBIM JJOTOBOPOM).

5.3. JIoJpKHOCTHBIE JIHIIA, TIOJTyYarollie NepcoHalbHbIe JaHHbIE pa00THUKA, 00s3aHbI COOIIOIATh PEKUM
CEKPETHOCTH (KOH(DUAEHIINATBHOCTH). J[aHHOE M0JI0KEHHE HE paclpoCTpaHsieTcs Ha 0OMEH MepCOHAIbHBIMU
JaHHbBIMU pa6OTHI/IKOB B ITOPAAKE, YCTAHOBJIICHHOM @enepam)HmMH 3aKOHaMH.

5.4. JIomKHOCTHBIE JIWIIAa HE UMEIOT TIpaBa COOOIIATh MepCOHANBHBIC JaHHBIE pAOOTHUKA TPEThEH CTOpOHE 0e3
MMCBMEHHOTO COTJIacHs paOOTHHUKA, 32 UCKIIIOYEHHUEM CITy4aeB, KOT/Ia 3TO HE0OOX0AMMO B IIEJIAX
MIPEYNPEXKACHUS YTPO3bI XKU3HU U 3J0POBbIO paOOTHHUKA, a TAKXKE B CIIydasiX, yCTAHOBIIEHHBIX (elepaibHbIMU
3akoHamu (TpynoseiM kosekcom PD, Hamoroseim konexkcom PD, denepansubivMu 3akoHamu «O cTaTyce cyziei B
Poccuiickoit deneparuny, «O mumuimuny, «O dbeaepanbHO# ciyk0e 6e3omacHocTn», «O IpoKypaType
Poccuiickoit ®eneparuny, «O 3amure npas IOPUIAYECKUX JIUL 1 UHIAUBUAYAJIbHBIX TPEANPUHUMATENECH TTPU
MIPOBEJICHUH TOCYAAPCTBEHHOTO KOHTPOJIS (HaA30pa)» U Jp.), MpeAyCMaTPUBAIOIIMMU PABO AOLKHOCTHBIX JIUI]
KOHTPOJHUPYIOIIKUX U MPABOOXPAHUTEIBHBIX OPraHOB 3alpalliiBaTh y paboToAaTeseil B yCTaHOBICHHOM MOPSIKE
JTOKYMEHTBI, COJIeprKalllie MepCOHaIbHbIE JaHHbIE pAOOTHHUKA, - B LIEJISIX UCIIOHEHUS BO3JIOKEHHBIX Ha HUX
(benepanbHBIMU 3aKOHAMU O0S3aHHOCTEH.

6. [IPABUJIA XPAHEHU A JOKYMEHTOB, COAEPXXALMNX ITEPCOHAJIBHBIE JIAHHBIE

6.1. JIuunble nena u TPyAOBbIE KHMKKU paOOTHUKOB XpaHATCS B METAJUTMUECKUX MIKadax, ceridax, UMEromux
HAJEKHBIE 3aTOPBbI.

6.2. JIuunble nena NpeoCTaBIsIOTCS B pacoOpsHKEHHE TOJDKHOCTHBIX JIHIL JIUIIb B CICAYIOIIHUX CIIydasx:
HE00X0IMMOCTH O(POPMIICHUS HATPATHBIX TOKYyMEHTOB;

(bopMHUPOBAHUS CTATUCTHUECKUX TaHHBIX;

MOATOTOBKH XapaKTEPUCTHKHU

Y MIPU HAIMYKUU COOTBETCTBYIONIEH pe3ostormu 3aBenytouieit JIOY wim ero 3amectuTens 1o KaapOBbIM
BOIPOCAM Ha CITy)XKeOHOH 3aMrcKe COOTBETCTBYIOIIEH (DOPMEIL.



JInuneie AcJIa BBIAAKOTCA MO POCHHCH B )KYPHAJIC BbIAA4YU JIMYHBIX AOCII.

JInuHoE 1710 JOHKHO ObITH BO3BPALLEHO B OT/EN KaJIpOB B TEUEHUE HEJIEIIBHOTO CPOKA C MOMEHTA €0
MOJIyYEHHUS.

6.3. TpynoBble KHWKKHA PAOOTHUKOB MOTYT MPEAOCTABISATHCS pAOOTHUKAMU OT/IEIa KaJpOB JIHIIb PAOOTHHKAM

OyXraJITepuy ¥ 4ICeHaM KOMHUCCHUU TI0 COIIMAILHOMY CTPAXOBAaHHUIO, - TIPU HEOOXOAMMOCTH TIPOBEPKH JTAHHBIX O

CTPaxOBOM CTa)ke PaOOTHHKOB, - JJIsl PEIICHUS] BOIIPOCOB O MPABUILHOCTH HCUUCIICHUS U BBITLIATHI TOCOOHI 1O
rOCyAapCTBEHHOMY COLIMAIbHOMY CTPAXOBAHHUIO.

7. OTBETCTBEHHOCTbD 3A HAPYUIEHUE TTOJIOXKEHUW A

JIoJKHOCTHBIE JIMIIa, BUHOBHBIE B HapylleHuu [lonoxkenus, HecyT TUCIUIUIMHAPHYIO, aAMUHUCTPATUBHYIO,
IPaXXIaHCKO-IIPABOBYIO MWJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C TpynoBbIM KogekcoM PO,
Konekcom Poccuiickoit @deneparnuu 00 aAIMUHUCTPATUBHBIX IPABOHAPYLIEHUSAX, YTOJIOBHBIM KOJIEKCOM
Poccuiickoit ®eneparumn.
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